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This memorandam is in response to your letter dated May 25, 2001 that was submitted dus to
concerns prompied by your review of the Year End Report (11/28/00-12/31/00):

o

“Best Efforts™

In response to your concerns regarding our "best efforts” to obtain the full name, mailing
addreas, acenpation and name of employer for contributors who exceed the $200 threshold, the
[ollowing procedures are perfortmed:

¢ Clear and Conspigugus Request
All srliphiatons include an aceurte @ clemr siuemead of e Jaw's roquircments fir the collection and
reponting of the above contritagor mbrmation

#  Follow-Up Beguests Within 20 11gvs

() 2 momthly basis, a report is generated tat list wll cmlaters who have contributed over 3200 o 1he
commpletiom af the mouth. This report is then wovicwed and any contribulors Identitied wiho did o predde
the FFC weyguired infrmanion are identificl. A wriien follow-up request (s thon sent be e contritniors
whi provided the Ineomplete information. Due (0 the rsent bacrease in the numbor of contduors win
cose this sihyticn, we 2t cutetily exploring oplions Lo automete this prooss bewns: The o orenl. process
ig quite marual. AL follow-up requests to confributans of tare than £200 inchude the iblowing wordng:

™o compty with Froufeml low, we trned wse bl cBia ke b oliloic, i, and submmi the name:, ooiling
adddings, aompation, name of empleyer of Dudividieals whoss contritadions exceed S50 per calendar ycar,™

Since we file on a quarterty basis {bi-anmally in nonelection years), most of the information
oblained from our firllow-up requests is repotted durlng the regularly scheduled report as oppose
10 requiring am allernale reporting mechanism. Tor information obained from follaw-up
requests thet are received subsequent to the refuled reporting date. our procedures are esmblished
to report this Information tn a mema schedule A with the next regularly scheduled report. We
ate currently refining owr “Best Efforts™ procedures tor the 2001 reporting cycle In conjunstion
with implemeniing our slectronic reporting process. We believe theee proceduree are in
compliance with the “best efforta” standard.
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If you vequire any further information, please contact me ar (202) 783-9619 or write me at the
address shown bekow.

2028 P Street, NW Suite 202
Washington, DC 20036
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